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Making selections 

Selecting characters with the Text tool 
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Selecting characters with the Pointer tool 
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Selecting objects 
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Selecting within an envelope 
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LetraStudio™ 

Quick reference card 

Follow the instructions in your LetraStudio User’s 
Guide. 


Drag the tip of the Text tool over the required 
characters in any line of text. 

cHj-click on the required character. 

Extend the selection by Shift-clicking. 

Just click on the object. 

Extend the selection by Shift-clicking 


Selecting characters with the Text tool Drag the tip 
of the Text tool over the required characters. 

Selecting characters with the Pointer tool 

Jo Option-click on the character. Extend the selection by 
Shift-clicking. 

Selecting objects Option-click on the object. Extend 
the selection by Shift-clicking. 









Typing in straight line & circle/ellipse 
Changing font, size, width 
Scaling characters 


Typing in a straight line 
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Typing in a circle or ellipse 
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Setting font before or during typing 
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Changing font of existing text 
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Specifying type size or width in units 
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Scaling characters by eye 
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Click anywhere to set an insertion point, and type. 
Optional After clicking, set type specifications (SH> T). 

Edit menu: Preferences: Select Draw from Center 

Click at center of circle and drag circumference as 
required. For an exact circle, hold down Shift first. 

For text starting at ‘12 o’clock’ choose Type outside 
from the Specifications menu. For text starting at ‘6 
o’clock’, choose Type inside. 

Select from the Font menu, or choose Type... from the 
Specifications menu and select from the scroll box on 
the right of the dialog box. 

Select the text; then choose font as shown above. 

Select text, then choose Type... from Specifications 
menu and set Type height and/or Type width in the 
dialog box. 


Select the character(s). 

Effects menu: Text: Scale option. 
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Qj » Drag the appropriate handle towards or away from 
center to enlarge or shrink text. 





Letterspacing & kerning 
Changing vertical position 
Changing slant 


Altering character spacing uniformly 

ayCucix 

abcdefg 

BD 

|->ab*[|a«-*b| 

Altering character spacing individually 
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Altering vertical spacing of characters 
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Altering character slant 
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Zooming in and out 
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For greater precision during these and other operations 
you should use a magnified view—see Zooming in and 
out below. 


Select the character(s) and choose Type... from the 
Specifications menu. 

Click on Kern or Letterspace button, then type required 
spacing adjustment in adjacent box. 

Select character to be moved. Then... 

• Drag the character left or right, or 

• Press 3f or —> to move left or right by 1 pixel 

• Press Option 4- or —» to move by 0.1 pixel 

Click to set insertion point between any two characters. 
Then... 

• Press <— or —» to move left or right by 1 pixel 

• Press Option 4— or -4 to move by 0.1 pixel 

Select characterCs) to be moved. 

Effects menu: Text : Vertical Spacing option. Then... 

• Drag the character up or down, or 

• Press 3ft or -l to move up or down by 1 pixel 

• Press 3S Option T or i to move by 0.1 pixel. 

Select the character(s). 

Effects menu-. Text •. Slant option. 

Drag the handle in the required direction. 

• To zoom in, click at center of required new view. 

• To zoom out, hold down Option and click at center of 
required new view. 








Editing text 

New lines, new baselines 
Direction of overlap 


Inserting, deleting, and replacing text 
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Cutting, copying, pasting text 
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Starting a new line of text 
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Giving characters a new baseline 
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Altering direction of overlap 
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To insert... Click in line of text, and type. 

To delete... Click to place an insertion point, and press 
Delete; or: drag to select character(s) and press Delete. 

To replace... Drag to select characters), and 
over-type. 

To cut or copy... Drag to select character(s); then use 
SHI X or SH? C as usual. 

To paste... Click to place an insertion point, then use 
SHI V as usual. 

While typing... Press SH Return, 

After typing... Click in line of text, and press §€ Return. 

Select the required character(s) and press SH? M. 

Click anywhere in the text to set an insertion point, and 
choose Type... from the Specifications menu. 

Click on the required overlap direction. 



Outlines, fills, color, super-outline 
Moving & rotating objects 


Outlines & fills: coloring and shading 



No Stroke Stroke No Fill 
& Fill 



Super-outline 


Select the character(s) and choose Graphic... from the 
Specifications menu. 

For character outline fill in Stroke details: 

• Thickness—set ‘line weight’ 

• Color—set number, or select from pop out menu 
above. Set ‘Tint’ % if required. 

• Black, white or none—click radio button. For grey, 
click Black and set required Tint %. 

• Super-outline—set thickness in .Super-outline box. 

For character interior fill in Fill details—see ‘Color’ 
and ‘Black, white or none’ above. 


Moving lines of text or graphic objects 



Rotating lines of text or graphic objects 
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Click on the object and drag. If required, extend the 
selection by Shift-clicking before you drag. 

For objects within an envelope, Option-click and drag. 


Select the object(s). 

Choose Rotate from Effects menu and click to set 
center of rotation. 

• To rotate by eye, drag from any other point. 

• To rotate by known amount, hold down Option and 
click. Enter the required angle in the dialog box: 
positive angle to rotate counter-clockwise, negative 
angle to rotate clockwise. 










Graphic objects 
Duplicating 


Drawing graphic objects 


Altering shape of graphic objects 


Duplicating objects 



Select required tool, click to set start point and drag to 
size. For exact squares or circles, first hold down Shift. 



Draw from center or Draw from corner: choose 
Preferences from Edit menu and click required icon. 


Straight lines Drag on either handle. 


Other graphic objects Click on the object, and drag 
any handle. To maintain proportions when scaling, hold 
down Shift before dragging a comer handle. 


Simple duplicates Select the object(s) and press §€ D. 



Duplication options Select the object(s), hold down 
Option and press D. 

• Multiple copies—set number in ‘How many’ box 

• Set horizontal offset here 

• Set vertical offset here 

• Set stacking order for copies 

• Set % tint for first and last copies in ‘from’ and ‘to’ 
boxes (for single copies, use ‘from’ only) 

• Set % scale for first and last copies in ‘from’ and ‘to’ 
boxes (for single copies, use ‘from’ only) 



Curving baselines 


Curving baselines 


Scaling a baseline curve 


Adjusting a baseline curve 


Q Select the line of text. 





Choose Line from the Effects menu and select a 
‘line-curve' icon. Drag any handle up or down to 
achieve the required effect. 



Q Select the line of text. 

Effects menu: Line: ‘curved baseline’ icon. 

To scale horizontally or vertically, drag any middle 
handle. To scale in proportion, hold down Shift before 
dragging a comer handle. 

Q Select the line of text. 


Effects menu: Line: Bezier controls icon. 
Adjust the Bezier controls as required. 




Using envelopes to transform and scale 


Transforming with an envelope 
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Scaling with an envelope 


Adjusting the envelope shape 





Linear transformations Select the object(s). 

Choose Envelope from the Effects menu and select 
one of the ‘linear' icons. 

Drag any handle to achieve the required effect. 

Curvilinear transformations Select the object(s). 

Choose Envelope from the Effects menu and select 
one of the ‘curvilinear icons. Drag any handle to 
achieve the required effect. 


Q Select the object(s). 

□ Choose Envelope from the Effects menu and select the 
‘Scale’ icon. Drag any handle as required. 

Qj Click on any object within the envelope. 

• Choose Envelope from the Effects menu, select 
another icon and drag on envelope handles. 

* f' or fine tuning, choose Envelope from the Effects 
menu and select the ‘Bezier controls’ icon. Adjust the 
Bezier controls as required. 
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